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3  Click "Data & Documents"
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4  Click "Upload Policy Documents"
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5 Click "Add Home"
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6  Type "Primary Residence" (or any other description)

7 Click "Add"

Add new property
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Cancel

@ Repeat this process to add multiple homes



8  (lick "Upload" and choose the Home Insurance Policy
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9  Click "Add Umbrella"
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10 Type "Umbrella" (or any other description)

11  Click "Add"
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12 Click "Upload" and choose the Umbrella Insurance Policy
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Delete
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13 Click "Link home"
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Last upload
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Delete
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Step 1. Upload umbrella policy
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Last upload
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Step 1. Upload umbrella policy
Step 2. Link all properties associated with this policy

Johns Umbrella.pdf
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14  Select all homes this Umbrella policy applies to

Link home

Select which home you want to link to this Umbrella Policy

|_| Primary Residence

15 Click "Link"

Link home
Select which home you want to link to this Umbrella Policy
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16 Click "Confirm documents"
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Upload Documents Property Data See upload details
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Step 1. Upload umbrella policy

Step 2. Link all properties associated with this policy
Replace | Johns Home.pdf
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17 Review the important notice, and check off the box labeled "I have read and agree
to the above" box

Confirm documents
Once you click “Confirm” your documents will be uploaded.

IMPORTANT NOTICE

Before uploading, please confirm the following:

» | understand that only documents uploaded now will appear in the snapshot. (Re-upload even if
added in a previous snapshot)

« | have opened each document to make sure all pages are included.
« I have confirmed that no documents are missing for this household.
(D) Adding documents later will use a full credit as a new case

[} I have read and agree to the above

B Johns Home.pdf
=¥ 34MB

™ Johns Umbrella.pdf
Sv 2749k

Confirm
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Click "Confirm"

Once you click *Confirm” your documents will be uploaded.

IMPORTANT NOTICE

Before uploading, please confirm the following:

« lunderstand that only documents uploaded now will appear in the snapshot. (Re-upioad even if
added in a previous snapshot)

« | have opened each document to make sure all pages are included.

« | have confirmed that no documents are missing for this household.

@ Adding documents later will use a full credit as a new case

I have read and agree to the above

Johns Home.pdf
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Cancel
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