
1

Upload Auto Policy Documents for a
Client

1 Navigate to https://app.fpalpha.com/advisor/clients

https://fpalpha.com/
https://app.fpalpha.com/advisor/clients
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2 Click on your client file

3 Click "Data & Documents"
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4 Click "Upload Policy Documents"

5 Click "Add Auto"
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6 Type "New Car" (or any other description)

7 Click "Add"

You can repeat this process to add multiple vehicles



5

8 Click "Upload" and choose the Auto Insurance Policy

9 Click "Confirm documents"
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10 Review the Important Notice and check the "I have read and agree to the above"
box

11 Click "Confirm"


